NAME OF SMALLER AUTHORITY: SHevicCk PARiSH  CouncaL

NOTICE OF CONCLUSION OF AUDIT
ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2016

The Accounts and Audit Regulations 2015 (Sl 2015 No.234)
The Local Audit and Accountability Act 2014

NOTICE

=% bt- ] =
1. Date of announcement 21 ScetemB8aRk 20 e (a) (a)

2. Notice of conclusion of audit and publication of accounts.
The audit of the authority's accounts for the above year has been concluded on: (b)

G SepromBel. 20 W (date) by grant Thornton UK LLP.

(c)

The Annual governance statement, Accounting statements and the External auditor certificate

and report (the Annual Return), have been published (b)(c). |

Copies of documents are available for purchase by any person on payment of a reasonable sum.
Documents will remain available for public access for a period of not less than 5 years from the date

of this notice (d).

3. Section 25 of the Local Audit and Accountability Act 2014 provides for the exercise of public
rights to inspect the statement of accounts:

o Local Government Electors and their representatives have rights to make copies of:

e the accounting statements,

e the external auditor's opinion and certificate of completion (e),
e any public interest report relating to the authority, and

e any recommendation relating to the authority.

For the year ended 31 March 2016 these documents will be available on reasonable notice on
application to the person in paragraph 4 below.
4. Person to which you can apply to inspect the accounts and availability (f) M

Name: MNMES  Li~ADA CorLiS

Position: e Sy CaeR«

Address: THeE Bun waiidend oonAa ! SHEVICC K pmemoiaAan. HAa Ll

CLATT H(;;L-E._.l TR0 ~T _Co@mdudad Y 3%:::::*

Tel no: OIS 23255 b

Email: She e cxCic g< E ooy PR NaEsts - Lt

Days and times of availability: "\ G =D &F-AS VO = \ D~

Ao \O — 2.0

5. Signature and name of person giving Notice on behalf of the authority

M@Cdﬁ Clerk andle¥ Responsible Financial Officer

'NOTES

Insert date of placing of
this Notice

Parish Councils should
publish information on a
website.

Parish meetings should
display information in a
conspicuous place in the
area of the authority for
at least 14 days.

(d) See note 25.2 of the

Local Audit and
Accountability Act 2014
for further information.

Section 3 of Annual
Return provides the
external auditors
certificate and report
including any
subsequent pages
attached.

Insert name, position,
address and contact
details such as
telephone and email of
the Clerk.or other
person to which any
person may apply to
inspect the above
documents, and the
details of the manner in
which notice should be
given of an intention to
inspect the accounting
records and other
documents.

For more detailed guidance on electors’ rights and the special powers of auditors, copies of the publication
Council Accounts — A Guide to Your Rights are available from the National Audit Office website

hitps:/lwww_nao.org.ukicode-audit-practice/lwp-content/uploads/sites/29/2015/03/Council-
accounts-a-guide-to-your-rights.pdf




LWL Zo

LoééI.CounciIs, Internal Drainage Boards
and other Smaller Authorities in England
Annual return for the year ended 31 March 2016

Every smaller authority in England with an annual turnover of £6.5 million or less must compleie
an annual return at the end of each financial year in accordance with proper practices
summarising its activities. In this annual return the term "smaller authority™ includes a Parish
Meeting, a Parish Council, a Town Council and an Internal Drainage Board.

The annual return on pages 2 to 4 is made up of three sections:

— Sections 1 and 2 are completed by the smaller authority. Smaller authorities must approve
Section 1 before Section 2.

— Section 3 is completed by the external auditor.

in addition, the internal audit report is completed by the smaller authority's internal audit provider.

Each smaller authority must approve Sections 1 and 2 of this annual return no later than 30 June
2016.

Completing your annual return

Guidance notes, including a compiletion checklist, are provided on page 6 and at relevant points in
the annual return.

Complete all highlighted sections. Do not leave any highlighted box blank. incompiete or incorrect
returns require additional external auditor work and may incur additional costs. '

Send the annual return, together with the bank reconciliation as at 31 March 2016, an explanation
of any significant year on year variances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any additional
information requested, to your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditor.

Once the external auditor has compileted their work, certified annual returns will be returned {o the
smaller authority for publication or public display of Sections 1, 2 and 3. You must publish or
display the annual return, including the external auditor’s report, by 30 September 2016.

It shouid not be necessary for you 1o contact the external auditor for guidance.

More guidance on completing this annual return is available in the Practitioners’ Guides that can
be downloaded from www.nalc.gov.uk or from www.slcc.co.uk or from www.ada.org.uk

“for a complete {ist of bodies that may be smaller authorities refer to schedule 2 to Loza! Audit and Accountability Act 2014
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Section 1 — Annual governance statement 2015/16

We acknowledge as the members of:

Enter name of

—HEN A 2o S PG e o
smaller authority here: Sev.ock a2l Coc~T

our responsibility for ensuring that there is a sound system of internal control, incl.uding the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
with respect to the accounting statements for the year ended 31 March 2016, that:

e _. ?ES . _ Rt
1. We have p in ac:e arrangemnts for effective " prered its aunting statements in
. financial management during the year, and for the B F= accordance with the Accounis and

preparation of the accounting statemenits. Audit Regulations.

2. We maintained an adequate system of internal control,

o R -

made proper arrangemenis and accepied

inciuding measures designed io prevent and detect | g responsibility for safeguarding the public money |
fraud and corruption and reviewed its effectiveness. and resources in its charge.

3. We took all reasonable steps to assure ourselves that has only done what it has the legal power to do
there are no matters of actual or potential non-compliance | | and has complied with proper practices
with laws, regulations and proper practices that could phesdorivc in doing so.
have a significant financial effect on the ability of this €S
smaller authority to conduct its business or on |
its finances. ' |

4. We provided proper opportunity during the year for the I during the year gave all persons interesied the
exercise of electors’ rights in accordance with the } ‘-'{-'*‘E [ opportunity to inspect and ask questions about
requirements of the Accounts and Audit Regulations. i - this authority’s accounts.

15, We carried out an assessment of the risks facing this ; considered the financial and other risks it faces

smaller authority and tock appropriate steps to manage and has dealt with them properly.

those risks, including the introduction of internal controls | <2
and/or external insurance cover where required. e

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting

_,_n
Y

arranged for a competent person, independent
of the financial controls and procedures, fo give

SR R P Y

records and control sysiems. R f an objective view on whether internal conirois
| : meet the needs of this smaller authority.
7. We took appropriate action on all matters raised in b <3 responded to matters brought o its attention by
reports from intemal and external audit. j = | internal and external audit.
8. We considered whether any litigation, liabilities or ? disclosed everything it should have about
commitments, events or transactions, occurring either | its business activity during the year
during or after the year-end, have a financial impactonthis = = including events taking place aiter the year-end

smaller authonty and, where appropriate have included if relevant.

them in the accounting statements.
9. (For local councils only) Trust funds including charitable. s RS has met all of its responsibilities where it is a
In our capacity as the scle managing trusiee we sole managing trustee of a local trust or trusts.
| discharged our accountability responsibilities for the N A

fund(s)/assets, including financial reporting and, if g
required, independent examination or audit. | %

This annual governance statement is approved by this Signed by:
smaller authority and rec:nrdecf as minute reference: Chair __ _ e JC;_},__..,W '. ﬂ: _____ .
MINVTE REE D (Tem 19 (d) ReFexs  date ___ Afes/moie
_dam_a s et O @QIGSHE__ iR - SO R ol St St
ood [ e

S e i =t
— e — e ———————————

 *Note: Please provide explanations to the external auditor on 2 separate sheetfur aeach *Né'rresbdﬁs-é. Describe how ﬂ;ﬁs_ “s_i-';l;lier
- authority will address the weaknesses identified.

——— - e e B ey e — e L T EEREET Y SS——_—" S 2 T
== B e e ; S — — S
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Section 2 — Accounting statements 2015/16 for

Enter name of

b
smaller authority here: SN IoCk. PaeuSvw Cou~NCii

Yearending | Notesand guidance . o |
31 March | '%1 Mari.,h -} Please round all figures fo 1earest£1 Do not Eeaue any boxes bfank

2015 2016 | andreport £0 or Nil balances. All figures must agree to underlying
| | i _ﬁnanmai records. _

- Gﬁ mght | 4 #iin oy Total balances and reserves at the begmmng uf ihe year as rmrded |
forward 28513 > 253 ‘ in the financial records. Value must agree ic Box 7 of previous year.

2. (+)Precept or Rates 27 = ! Total amount of precept or (for IDBs) rates and levies received

| and Levies { 231 P LIC %3 | or receivable in the year. Exclude any grants received.

3. (+) Total ; o LC 23 ! Total income or receipts as recorded in the cashbook less the
other receipis 28651 -OGSZ precepti or rates/levies received (line 2). Include any grants received.

4. (-) Staff cosis Total expenditure or paymenis made {c and on behalf of all

gSlt | 12052 | employees. include salaries and wages, PAYE and Ni (employees
and employers), pension contributions and employment expenses.

5. {-)Loan Total expenditure or payments of capital and interest made during
interest/capital By o L. the vear on the smaller authority’s borrowings (if any).
repaymentis A

6. (-)Ali other Total expenditure or paymenis as recorded in the cashbook less staff
payments 323 3ia%3 costs (line 4) and loan interest/capital repayments (line 5).

7. (=) Balances carried m Total balances and reserves at the end of the year. Must equal
forward | 56383 g 31«}1"’(1 +2+43) — (4+5+6)

| 8. Total value of cash The sum of all current and deposit bank accounts, cash holdings and
and short term  SO3R3 22 | short term investments held as at 31 March — To agree with bank
investments reconciliation.

9. Total fixed assets | | The original Asset and investment Register value of all fixed assets,
plus long term = : plus other long term asseis owned by the smaller authority as at
investmenis | =50 B (00,1 10 | 31 March
and asseis

10. Toial AT The outsianding capital balance as at 31 March of all loans from third
borrowings | : | parties {including PWLB).

11. (For Local Councils lo ;_:f The Council acts as sole trustee for and is responsible for managing
Only) Disclosure Trust funds or asseis. -
note re Trust funds N.B. The figures in the sccounting statements
(including charitable) above do not include any Trust transactions.

i confi ccounti eme oved

| certify that for the year ended 31 March 2016 the . this":mﬂ;;f’:;ijﬁw ﬂ:tt’h”i zt::e_ e e

accounting statements in this annual return present fairly the '

ﬁnan{:ia! pnsitinn {erﬂ'li!i E_rnaﬂe:r auﬂ]uﬁty and its iﬂﬂﬂfﬂe and O L L L L TS o e i e LBl

expenditure, or properly present receipts and paymenis, as ML P A0 G7/G o I Q.G' - SE S

the case may be. and recorded as minute reference:

e 21 (@) eles

Signed by Responsible Financial Officer Signed by Chair nf the mﬂeﬂng appmmng these act:numzng

| statemenis. : :
| \ :1 e S AN e ot s e i L e ___:__.##;:‘LMM# ;‘““"‘}‘\";\J SR _,, S
el ke ey s e A L A S —, DRSS L P iy s = ""-7.2' - e i L T " P
Date  gefofzei 00 Date ~ alloblzoi

S el imn =Rl S e S e e e m—— . —— e i T el p— 3
- e il e e b it i e e e e e 8l
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Section 3 — External auditor certificate and report
2015/16 Certificate

We certify that we have completed our review of the annual return, and discharged our
responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31 March

2016 in respect of:

Enter name of

S HEVicok Porfasii Causlcie |
smaller authority here:

T L

Respective responsibilities of the body and the auditor

This smaller éuthority is responsible for ensuring that its financial management is adequate and
effective and that it has a sound system of internal conirol. The smalier authority prepares an
annual return in accordance with proper practices which:

e summarises the accounting records for the year ended 31 March 2016; and

e confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

Our responsibility is to review the annual return in accordance with guidance issued by the
Mational Audit Cffice (NAD) on behalf of the Comptrolier and Auditor General (see note beiow).
Our work does not constitute an audit carried out in accordance with International Standards on
Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit

would do.

External auditor report

(Except.for-the-matiers-reporied-belew)™ on the basis of our review of the annual retum, in our opinion the information in the annual
return is in accordance with proper practices and no matlers have come 1o our atlention giving cause for concemn that relevant

legislation and regulatory requirements have not been met. ("delete as appropriate).

SO

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the atieniion of the smaller authority:

A@Eﬁ &‘& oCine A -

{continue on a separate sheet if required)

- - - = fﬁ
External auditor signature | e/ (e o A O TN e |
External auditor name =i Al e

. Tl TR BRI Y ——

Note: The NAQ issued guidance applicable to external auditors’ work on 2015/16 accounts in Auditor Guidance Note AGN/02. The

AGN is available from the NAO website (www.nao.org.uk)

[ ST e S Sy s T B Akl R e . ——
e e =S ey = R BT TS
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. ) GrantThornton

This page is part of Section 3 - External auditor certificate and opinion 2015/16

Sheviock Parish Council
Audit Report for the year ended 31 March 2016

Other matters not affecting our opinion which we wish to draw to the attention

of Sheviock Parish Council for the year ended 31 March 2016

Accounting for Fixed Assets, valuation method
It has come to our attention that Box 9 of Section 2 of the Annual Return, the

Accounting Statements, includes fixed assets that have been revalued during
2015/16 and includes fixed assets that were gifted to the Council.

The Practitioners Guide strongly recommends that assets that are ‘community
assets' that have no functional purpose or any intrinsic resale value (for example,
a village pond or a village green) are disclosed in Section 2, Box 9 of the Annual
Return at £1 as a proxy for the zero cost.

Local councils are required to account for fixed assets at purchase cost. It this is
not known a proxy cost should be substituted (e.g. insurance value). Commercial
concepts of depreciation or impairment adjustments, etc are not appropriate for
local councils. For reporting purposes therefore, the ‘book’ value of fixed assets
will usually stay constant until disposal. Where insurance value has been used as
a proxy, it should not be adjusted for annual changes.

The Council should restate the 2016 figures on next year's Annual Return and
write 'Restated’ beneath the £ sign on the 2016 column.

The Practitioners' Guide has been updated in 2016 and new guidance on
accounting for fixed assets will apply in 2016/17. The Council should review this
guidance when completing the 2016/17 Annual Return and ensure that it

classifies its assets appropriately and the correct value of the asset is included in
Box O.

Box 9 for 2015/16 would therefore state £39,075.

Pape | ok



0 Grant Thornton

This page is part of Section 3 - External auditor certificate and opinion 2015/16

Sheviock Parish Council
Audit Report for the year ended 31 March 2016

Other matters not affecting our opinion which we wish to draw to the attention
of Sheviock Parish Council for the year ended 31 March 2016 continued

Internal Auditor’s Report

The internal auditor’s report sent to the external auditors was not factually
correct. The internal auditor answered '‘No' to Objective B. The correct response
is 'Yes', as the amount of VAT not reclaimed in the correct period was amended
by the Council and was therefore being correctly accounted for in the quarter

following the year end.

The Council should ensure that the internal auditor’s report is reviewed before
sending the document to the external auditors. The Council should minute this
process. If there are any errors in the report it should either be amended or the
Council should provide an explanation for the error.

, e - .. £ [
i{,;;.{r’rtil‘:zh_ﬁ (A , RS N "‘j‘:m- %\Hfin__-jﬂﬂ
Grant Thornton UK LLP

Date - | ‘r’:{‘ 1

Our ref CWL126
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Annual internal audit report 2015/16 to

Enter name of
smalier authority nere:

SRV I Powiaw  CosSsigal

i g e e e

This smaller authority's internal audit, acting independently and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant procedures and controls
expected to be in operation during the financial year ended 31 March 2016.

Internal audit has been carried out in accordance with this smaller authority’s needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised in this table. Set out below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of this

smaller authority.

el confichpbective: LT R TR RS e e e e P o o
| e i cne of the following

— e —
Yes | No® | covered™

A. Appropriate accounting records have been kept properly throughout the year. /

B. This smaller authority met its financial regulations, payments were supported by invoices, 2l] /
expendiiure was approved and VAT was appropriately accounted for.

C. This smaller authority assessed the significant risks to achieving its objectives and reviewed the
adequacy of arrangements to manage these.

against the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on coirect prices, properly recorded and prompily

D. The precept or rates requirement resulted from an adequate budgetary process: progress L/‘
banked; and VAT was appropriately accounted for. /

F. Pelty cash payments were properly supported by receipts, all petty cash expenditure was o NS .
approved and VAT appropriately accounted for. peidd cq

. Salaries to employees and allowances to members were paid in accordance with this smaller
authority’s approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were compleie and accurate and properiy maintained.

J.  Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supporied by an _
adequate audit trail from underlying records and where appropriate debtors and creditors were ;
properly recorded. | |

I Periodic and year-end bank account recongciliations were properly carried out. /

K. (For local councils only) L e
' | applicable

Trust funds (including charitable) — The council met its responsibilities as a trustes.

For any other risk areas identified by this smaller authority adequate controls existed .31 any other risk zreas below or on separate
sheats if needed)
. Seme inpdk VAT Was ANSSER ondh Wik BE ¢ ier Lred becE 1n Ehe nextc

N AT rekvin

= T e R R T T

—— T T ST e ———— _EE R T i — - =5 =

e — e L LT R— v = e It

Name of person who carried out the internal audit uimé;ﬁi{ TRCGALST cCCa

Signature of person who carried out the internal audit N Q{*‘E‘f"’ cp=f— O pam | g IsiZols !

B T Tl ———

—  E—— = e L e N
g

- "If the response is 'no’ please state the Impilca..tc:ns and aclion being Iaken o adoress a2ny w

(add separate sheets if needed).

“Nﬂt& If the response is 'not covered’ please sizic whan the most recent internal 2. werk was - cone in this area and when it is
- next planned, or, zfmuer:age 1S not required. internal zudit must explain why not {acc sepzrale shests if needed).

——rmrrrreen SE = oToa e b
T ——— e e la

ettt
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Guidance notes on completing the 2015/16 annual return

1. You must apply proper practices for preparing this annual retumn. Proper practices are found in the
Practitioners’ Guide* which is updated from time to time and contains everything you should need io
prepare successfully for your financial year-end and the subsequent work by the auditor. NALC, SLCC

and ADA have helplines if you want to talk through any problem you encounter.

2. Make sure that your annual return is complete (i.e. no empty highlighted boxes), and is properly
signed and dated. Avoid making amendments to the completed return. Any amendments must be
approved by the smaller authority, properly initialled and explanation provided. Annual returns

containing unapproved or unexplained amendments will be retumed and may incur additional costs.
Smaller authorities must approve the annual governance statement before approving the accounts.

3. Use the checklist provided below. Use a second pair of eyes, perhaps a Councillor or Board Member,
to review the annual return for completeness before sending it to the external auditor.

4. Do not send the external auditor any information not specifically asked for. Doing so is not helpful.
However, you must tell the external auditor about any change of Clerk, Responsible Finance Officer

or Chair.

5. Make sure ihat the copy of the bank reconciliaiion which you send o your exiernai auditor with the
annual return covers all your bank accounts. If your smaller authority holds any shori-term
investments, note their value on the bank reconciliation. The external auditor must be able 1o agree
your bank recongiliation to Box 8 on the accounting statements (Section 2 on page 3). You must
provide an explanation for any difference between Box 7 and Box 8. More help on bank reconciliation

is availabie in the Practitioners’ Guide™.

6. Explain fu!iy signiﬁcant variances in the accounting statements on page 3. Do not just send in a copy
of your detailed accounting records instead of this explanation. The gxternal auditor wanis io know

that you understand the reasons for all variances. Include complete analysis to support your
explanation. There are a number of examples provided in the Practitioners’ Guide™ to assist you.

7. If the external auditor has to review unsolicited information, or receives an incomplete bank
reconciliation, or you do not fully explain variances, this may incur additional costs for which the
auditor wiil make a charge. From 2016 onwards, you must inform the auditor of the date set for
the commencement of the period for the exercise of public rights.

8. Make sure that vour accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2015) equals the balance brought forward in the current year (Box 1 of 2016).

9. Do not com plete Section 3 which is reserved for the external auditor.

Gnmpletmn ﬂhechnst —No ansWers mean yﬂu may nut have met requ;rernents

| AH 5ect!an5 All h:ghltghted hm:es have been cumpietad‘?
All additional information requested, including the dates set for the period for the exercise of
public rights, has been provided for the external auditor?
Section 1 For any statement to which the response is ‘ng’, an explanation is provided?
Section 2 Smaller authority approval of the accounting statements is confirmed by the signature of the Chair

of the approval meseling?

An explanation of significant variations from last year to this vear is provided?
Bank reconciliation as at 31 March 2016 agreed io Box 87

An explanation of any difference beiween Box 7 and Box 8 is provided?

Sections 1 and 2 | Trust funds - all disclosures made if a Council is a sole managing frustee? NB: Do not send trust
accounting statements unless requested.

internal Audit report All highlighted boxes cmnpleted by internal audit and expianations provided?

UV PN NS

e e L e Ay e i T e o e e R e e e T s < il L e e ntstton i i = EPp R IS Y e R L e e

i *Nut& F’ractmnners Guudes are avaﬂabie frorn your !m::al NALC, SLCG or ADA representatwes or frcrm WWW. naic gov.uk or
www.slcG.co.uk or www.ada.org.uk.

e e e e B L S ok ST it kb ikl
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